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Cell : 7989715711
PROFESSIONAL SUMMARY:

· Possess excellent knowledge of recruiting and hiring processes including sourcing, interviewing, tracking, salary negotiations, and closing.

· Around 3 years of IT Experience in working with US Staffing and Recruiting Process in which I've handled end-to-end US Recruitment, contract staffing and Permanent / Full time Positions.
· Solid experience in Networking with consultants, employers and candidate database as an asset.
· Expertise in Search Strategies, identifying sources, contacting and screening candidates.
· Experience in interviewing and assessing talent to match client's cultural and technical requirements.
· Proficiency with MS Word, MS Excel, MS Outlook and Internet resources with excellent expertise in sourcing right candidates through job portals like Career Builder, Dice, Monster etc.
· Proficiently delivered services and managed a large bunch of US clients
· Recruited US Citizens, Green Card holders, EAD's and H1B for numerous positions.
· Having very good knowledge on US Tax Terms.
· Developed and implemented comprehensive recruitment strategies, successful attracting, screening, and presenting qualified candidates to hiring managers.
· Successfully recruited candidates at all levels of expertise across diverse technical skills.
· Accuracy and the ability to follow through, capable of working independently in a high volume, fast-paced, deadline-oriented situation
RESPONSIBILITIES:

· Recruited and hired candidates for almost all Time-Zones across USA for contract, contract-to-hire and permanent placements for all IT position's for multiple client companies.
· Filtered through and reviewed completed candidate profile/resume and evaluated applicant work history, education and training, job skills, desired salary/hourly rate, and personal qualifications against open requirements 

· Prioritized client's requirements in a high volume, time-sensitive environment to meet deadlines.

· Effectively recruited IT Professionals in a time-sensitive environment.

MY AREAS OF EXPERTISE INCLUDE: Recruitment, Rate Negotiation, Resume Screening/ Resume formatting, Scheduling Interviews, Coordinating Interview Process, Paper work (W2 and C2C), Background check and H1b Amendment.

EDUCATIONAL QUALIFICATIONS:
· B.TechfromGeetanjaliCollegeofengineeringandTechnology–2019

· IntermediatefromBoardofIntermediate-2015

· SSCfromBoardofSecondaryEducation,-2013
PROFESSIONAL EXPERIENCE
USM Business Systems 
 






       October2022 – April 2024
Sr. Technical Recruiter 



Clients Handled: Teksystems|Apex|Sogeti |Kforce| Innosoft |CompSci Prep 
Responsibilities:

· Owned full-cycle recruiting: interviewed, offered, negotiated and closed candidates for assigned requisitions. 

· Worked with prime vendor requirements like Tek Systems, KForce, Sogeti.

· Effectively recruited IT Professionals in a time-sensitive environment. 
· Providing Staffing services to IT clients in US 
· Responsible to work on C2C and W2 with US Citizen, Green Card, H1B and EAD GC for Contract & C2H (Contract to Hire) position. 
· Uploading profiles and marketing like in Dice, Monster, CareerBuilder, Indeed,Employee references and Self-data bank. 
· Arranges for client interviews and possible offer of employment

· Choose best matchup of candidates to IT contract opportunities, and getting the rate conformation for the preferred vendor company to the best rate. 

· Filing the agreements like NCA (Non-Compete Agreement), Candidate delivery agreement (CDA) after the completion of rate conformation with the vendor. 

· Hands on experience in W2, Corp-Corp work format in US. 

· Possess knowledge of basic computer package like Ms Office and Outlook. 

· Defining job descriptions and short-listing candidates based on the requirement, technology, skillset, experience, and education. 

Headway Tek Inc






        

August 2021 – October2022
(US IT Recruitment/US Staffing)

US IT Recruiter 






   
Clients Handled: Tech Mahindra| Brillio| Randstad|Gspaan |Forsys
Responsibilities:
· Involved in End-to-End Recruitment life cycle.

· Coordinate with hiring managers, on-boarding and resource care to ensure a smooth hiring process, from start to finish.

· Proactively building resume database for upcoming/highly potential requirements.

· Sourcing candidates through Employee referrals, Data bank, Personal network, Vendors, Jobsite (Monster, Dice, Ladders, Career Builder etc.), Job postings, Advertisements as per the requirement.

· Coordination and relationship building with vendors, client and candidates/consultants on a regular basis.

· Posting the requirements in the external and the internal portals.

· Hands on experience with ATS (Applicant Tracking System) such as Oorwin.
· Co-ordinating with the resource manager on new, priority and ongoing requirements.

· Negotiating salary with the candidates/consultants within the budget provided by the company.
· Work extensively with MS Office tools like Word, Excel, and Outlook

